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Job Profile

WATCH

For a Sustainable Future
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» Internship location: Online (in-person meetings will be held in the Tokyo area if necessary)
* Overview: Participate in activities that form the core of WATCH2025, an event where people think and talk about SDGs together
through translating, screening, and hosting talk sessions of documentaries that deal with social and environmental issues.
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Competencies (behavioral characteristics) you will gain in this project

o FHERTHA  BEMICTHT 20, VYIRS

o BEER I F—LDAYNR—ELTEZAONIELAEITTHH

e O/ —a>h SDGsBHRICEILABEN. BENASEN, EA5N

o /O—/NLUTA YRy b EE - IEARTER LIRS 50, BFD

e U—H—2 T BREARLAENOIAVNAN-DESEREZY K-> v

i 7/‘——&’7—7 '/\/l_;jj % A/b\m

» Proactivity: The ability to act independently and to complete projects

» Sense of responsibility: The ability to carry out assigned tasks as a member of a team

» Communication skills: The ability to adapt to the SDGs era, think logically, and convey one’s thoughts

» Global mindset: The ability to understand and accept different cultures and other people's perspectives; language skills

» Leadership: The ability to encourages members' participation while moderating discussions
» Teamwork: The ability to empathize and be team oriented
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Task Introduction
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Students and international students from each university will collaborate online. We will adjust the meeting schedule based
on each student's academic and private schedules. Therefore, although we will decide the meeting date after taking
everyone's schedule into consideration, please note that meetings may be held on weekends, mornings, and evenings.

As a general rule, meetings will be held via Zoom. Additionally, we plan to primarily use Slack (a business chat tool) for daily
communications.
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1. Subtitle Translation (All interns are expected to take part)
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Overview

As a general rule, all interns will take part in this activity. You will be responsible for adding Japanese subtitles to the films being
screened. Students whose native language is Japanese (or whose Japanese proficiency is higher than that of English) will also support
the team by explaining the meaning of the original text and explaining cultural nuances.

In the translation process, you will first watch the films and research the issues related to the SDGs depicted in them as well as the
social and cultural backgrounds that need to be taken into account when translating, thus deepening your understanding of the stories
and themes.

Then, you will create translations that follow the subtitling rules (such as character limit, line breaks, notations) thinking about how
audiences can best understand the story, theme, and message of the films. The translations will be then completed through feedbacks
and discussions during meetings, and through multiple revisions.

Main duties



¢ Learning the basic rules of subtitle translation.

¢ Conducting research regarding the films.

¢ Translating subtitles using Google spreadsheet. In addition to translating individually, you will also work as a team and
communicate with each other as you work.

Creating glossaries, notation lists, etc.

Checking and giving feedback on translations of other members and other groups.

Participating in regular meetings (planned to be held on Zoom).

Reporting progress to leaders and directors.

Required abilities, attitude, and mindset

Ability to communicate appropriately in Japanese or English.

Working in a group, actively participating in meetings, and sharing opinions.

Closely collaborating with leaders, team members, and directors.

Being interested and passionate about the SDGs.

Enthusiasm and willingness to improve language skills (English/Japanese).

Ability to understand and conduct research on the SDGs, cultural backgrounds, and social backgrounds related to the films.
Active participation in activities.

An attitude of eagerness and a willingness to take on challenges (acting with enthusiasm and not being afraid of change).
Perseverance in rewriting your subtitles many times, aiming for professional-level subtitles.

Flexibility to listen to others and to incorporate feedback from others.
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2. Planning and managing talk sessions (optional)
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Overview

You will plan talk events as part of WATCH 2025 as well as manage the actual event.

You will be responsible for planning what kind of event to hold, creating a timetable, making the necessary preparations for each event
(negotiating guest appearances, creating a script), managing the progress of each event, and managing the event on the day.

Also, depending on the content of the event, you may be required to speak on stage.

Main duties

Planning and producing events relevant to the screened films (writing proposals).

Guest booking, negotiating appearances

Deciding on the format and timetable of the event

Writing the event outline (to be published on websites, social media, and press releases). Preparing photos for PR
Creating the event script

Sharing the progress of the event preparation

Managing the event on the day

Participating in regular meetings (planned to be held on Zoom)

Reporting progress to leaders and directors.

Required abilities, attitude, and mindset

Ability to communicate appropriately in Japanese or English.

Willingness to actively communicate with other members

Interest in and passion for SDGs

Crisis management skills

Ability to keep track of project progress

Willingness to actively participate in activities

An attitude of eagerness and a willingness to take on challenges (acting with enthusiasm and not being afraid of change)
Media literacy
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3. PR activities (optional)
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Overview

It is generally expected that all interns take part in this activity. You will aim to widely promote information about screening events
using social media and other media. In addition to creating, posting, and disseminating social media articles in collaboration with the
event promotion staff, you will also take part in creating press releases for the media, creating visuals, filming, video production, and
managing social media accounts.

Main duties

* Posting articles and information about events on social media

¢ Promoting event information to other universities

* Requesting university faculty and related parties to disseminate information

¢ Producing materials necessary for public relations activities, such as websites and promotional videos
» Participating in regular meetings (planned to be held on Zoom)

Reporting progress to leaders and directors

Required abilities, attitude, and mindset

* Ability to communicate appropriately in Japanese or English.

Enjoy looking at social media content

Ability to keep a keen eye on social situations and trends and to continue to come up with new ideas

A positive attitude towards trying new things

Enthusiasm for writing, editing, and proofreading articles (ability to learn and utilize correct notations and appropriate expressions
for media)

¢ Ability to perform continuous and steady work

* Willingness to actively participate in activities

» An attitude of eagerness and a willingness to take on challenges (acting with enthusiasm and not being afraid of change)
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4. Planning and managing in-person screenings at Tokyo University of Foreign Studies (optional)
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Overview

You will mainly be responsible for planning, proposing, and carrying out in-person screenings at TUFS. You will also promote the event
on campus. This is an activity that we would like students who are passionate about sharing their translated works with as many
people as possible to get involved in.

Main duties

e Negotiations with university staff. Explaining the significance of the event clearly and persuasively

e Planning and producing screenings (creating proposals)

¢ Creating timetables and scripts

¢ Planning and producing events linked to the film screenings

¢ (Guest booking, negotiation

« Writing the event outline (to be published on websites, social media, and press releases). Preparing photos for PR
» Negotiations with university PR staff (requesting announcements to students, faculty, and related parties)
*  Managing and emceeing the event on the day

* Sharing the progress of the event preparation

e Participating in regular meetings (planned to be held on Zoom)

¢ Reporting progress to leaders and directors

Required abilities, attitude, and mindset

e Ability to communicate appropriately in Japanese or English.

* A strong desire to disseminate the significance of industry-academia collaboration projects.

¢ Interacting with university staff and other related parties with a sense of responsibility and appropriate manners.
e Crisis management ability.

e Ability to put a plan in place to attain a certain goal and to proactively carry it out.

e Ability to keep track of project progress.

* Willingness to actively get involved in activities and to take action.

* Media literacy.
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