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Pledge

Date:

President

Address:
Student ID:

Name:

Upon working at Tokyo University of Foreign Studies, I hereby promise to adhere to and fulfill the
following and pledge that I shall be diligent in my duties.

+ I shall strictly adhere to TUFS's regulations, rules, and various regulations concerning duties.

+ I shall write my duties, as detailed as possible, working hours and number of hours in the
attendance sheets by myself on the working day and sign or stamp in the ‘{E¥ENEEE’  column.

#When working online, the supervisor may fill in the attendance sheet on behalf of the worker.

+ I shall carry out work within university premises such as classrooms, offices, private offices of

teaching staff and other designated facilities.

*When working online, the working place is not limited to the above.

+ I shall only use personal information from work done within university premises such as classrooms,
offices, private offices of teaching staff and other designated facilities. In addition, I shall not

divulge the information to a third party after completion of the work.
+ I shall not work during the lesson time which I have registered for.

+ I understand that I am paid according to the actual number of working hours and I shall not return

the payment to the staff who asked me to do the job or share it with other workers.

+ I shall assume responsibility and face any disciplinary action from the university or the fund

allocating organization in the case of any violations of the regulations.

Queries

Please contact the Accounting Division for questions and consultations about payments.
TEL : 042-330-5138



